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Name       Date       
 
Department         
 
 

Pallet Number Box Number Document Description 
                  
                  
                  
                  

                  
                  
                  
                  
                  
 

Secure Destruction    Non-Secure Destruction    
 

Note: Secure Destruction will incur a charge 
 
Sign. __________________________________________________ Date. _      
 

I hereby authorise the destruction of the above archives.  
 
 
DESTRUCTION DETAILS 

 

Number of Boxes Destroyed.        

Person Destroying Archives       

Destruction Method.       
 
Sign. __________________________________________________ Date.        
 
----------------------------------------------------------------------------------------------------------------- 
INSTRUCTIONS: 
 
1. Please complete this form and email it, as an attachment, to: store@pf.uq.edu.au  

2. Attach a copy of this form to the Archive boxes for delivery. 

For enquiries contact the Warehouse on extension 52735. 


