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If  an  individual  thinks  the  processes  or  procedures  are  inadequate,  they  should  tell  their  supervisor  and
not  undertake  the  activity  until  they  are  satisfied  with  the  measures  put  in  place.

A  person  is  also  required  to  notify  of  any  activity  they  believe  may  be  causing  environmental  harm
(pollution)  under  this  responsibility.

2.3   Duty to Notify Environmental Harm   (EPA  s320)
(Applicable  to  all  individuals)

If  you  become  aware  of  an  incident  where  actual  or  potential  environmental  harm  is  or  may  be  caused,
you  must  immediately  notify  the  EPA.  This  is  regardless  of  whether  you  have  been  involved  in  the
incident  or  if  you  observe  others  causing  it.

Under  the  legislation  this  responsibility  requires  that  you  notify  the  company.  At  the  University  of
Queensland,  an  individual  fulfils  this  duty  by:

• Notifying  your  supervisor.  It  is  then  their  responsibility  to  notify  their  supervisor  and  so  on  until
Environmental Engineer (EE)  is  made  aware.  For  example,  if  you  are  an  employee,  notify  your
supervisor.  A  sub-contractor,  the  site  foreman  or  principle  contractor.  If  working  directly  for  the
University  then  it  is  the  PM/PO.
* If  you  are  unable  to  contract  your  direct  supervisor  then  you  must  notify  the  next  person  in

the  hierarchy.  This  may  mean  going  directly  to  EE  or  even  the  EPA.  Should  you  need  to
contact  the  EPA  directly,  they  have  a  direct  contact  number:  1300  130  372).

• EE  will  attend  site  and  investigate  the  incident  and  determine  if  it  needs  to  be  reported  to  the  EPA.
•  If  the  incident  warrants  notification,  provide  all  information  requested  by  EE.  Any  information

provided  to  the  EPA  cannot  be  used  if  the  agency  decides  to  pursue  a  prosecution.  The  more
information  you  provide,  the  less  information  left  to  be  found  by  the  agency.

• You  may  be  asked  to  complete  a  University  Environmental  Incident  form  which  will  be  provided
to  you  by  EE.

When  faced  with  an  environmental  incident  and  if  it  is  safe  to  do  so,  try  to  minimise  any  environmental
impact  (e.g.  use  spill  kits).

The  EPA  does  not  override  WH&S  Legislation.

3. The University  Of  Queensland’s  Environmental  Policy
The  University  of  Queensland  ‘s  Environmental  Policy  applies  to  anyone  who  is  on  a  University  campus  or  site;
this  applies  to  all  contractors,  their  sub  contractors  and  staff.

The  Environmental  Policy  is  a  document  authorised  by  the  Vice  Chancellor  and  therefore  known  to  all  staff  and
students  across  the  University.  What  this  means  for  contractors  is  that  almost  everyone  you  see  whilst  at  the
University  is  aware  of  the  requirements  of  the  policy  and  what  you  should  be  doing  to  comply  with  it.

As  a  contractor,  you  must  comply  with  the  requirements  of  the  policy  which  may  mean:

• Ensuring  that  all  staff  are  competent  to  undertake  their  tasks  (particularly  focussing  on  environmental
responsibilities)  by  providing  training  on/induction  to  applicable  environmental  procedures.

• Developing  and  ensure  that  procedures  are  followed  that  minimise  environmental  risks  (impacts)
associated  with  the  work  you  are  undertaking.

• Ensuring  compliance  with  Environmental  Legislation.

• Making  available  the  resources  to  ensure  you  are  able  to  comply  with  the  requirements  of  this  policy.

Compliance  with  the  policy  may  be  checked  by  site  audits  by  EE,  HSC  or  UQ  PM/PO.  These  audits  may  be
undertaken  as  part  of  a  random  or  programmed  audit  schedule  or  be  undertaken  in  response  to  an  incident  or
received  complaint  (remember,  almost  everyone  at  the  University  is  aware  of  the  requirements  of  the  policy  and
what  you  should  be  doing  to  comply  with  it!).

As  for  OHS  issues,  continued  and/or  wilful  non-compliance  with  the  policy  will  result  in  corrective  actions  as
detailed  in  the  OHS  Section  of  the  induction.
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The University of Queensland  
Environmental Policy 

 
 
The University of Queensland acknowledges the importance of protecting environmental values 
as part of a global community.  Through its planning and practice, the University is committed to 
ensuring the protection of the environment by keeping environmental impacts to a minimum in a 
sustainable, financially rewarding and technically feasible manner. 
 
In addressing this statement, the University of Queensland will: 

• Consider sustainability issues in the decision making process of planning and managing the 
University’s operations and activities. 

• Facilitate and enhance the decision making process by seeking opinions, feedback and 
participation from the University’s stakeholders on environmental management issues on 
University campuses and sites. 

• Promote and encourage environmental awareness and training to ensure individuals 
throughout the University are aware of their environmental responsibilities. 

• Strive for continuous improvement of environmental performance by identifying and 
addressing environmental risk.  Make available procedures for minimising risks that comply 
with local, state and federal environmental legislation with the goal of attaining best 
environmental practice. 

• Make available resources to implement and meet the requirements of the environmental 
policy. 

• Offer, encourage and develop subjects, courses and research of environmental and sustainable 
content. Promote external awareness by supporting projects that seek solutions to 
environmental problems in order to improve the sustainability of the global environment.  

 
 

 
 
Professor John Hay 
Vice-Chancellor 
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5. Contractor’s Environmental Risks
Contractors  are  responsible  for  identifying,  accessing  and  addressing  the  environmental  risks  associated  with  their
projects.  Risks  presented  by  contractor  activities  may  present  environmental  hazards  that  can  affect  or  cause  the
following:

• Air
• Hazardous  Substances
• Wastes
• Land  Management
• Stormwater  and  Erosion
• Water
• Vibration  and  Noise
• Flora  and  Fauna
• Heritage  and  Cultural  Issues
• Contingencies/Emergencies

6. Air Emissions
Common  types  of  air  emissions  from  contractor’s  works  may  include:

• Dust  from  demolition,  earthworks,  etc
• Chemical  off  gassing  from  paints,  chemicals  and  solvents
• Plant  exhausts  when  operating  machinery
• Odour  from  sources  such  as  sewers,  effluent  ponds,  chemicals  etc

If  there  is  a  risk  that  any  air  emissions  are  likely  to  impact  or  effect  areas  external  to  the  University,  the
contractor  must  consider  control  measures.

6.1 Dust:
Dust  must  not  leave  a  contractor’s  work  area  or  site.  This  can  be  achieved  by  suppressing  dust  or
containing  it  within  the  work  area.  Common  practices  include:
• Wetting  or  keeping  work  surfaces  moist  to  prevent  dust  being  generated (in accordance with council

guidelines).
• scheduling  or  planning  activities  that  may  generate  dust  to  reduce  the  likelihood  of  dust  leaving  the

site  (i.e.  not  undertaking  earthmoving  on  very  windy  days)
• contained  working  areas  where  dust  is  generated  (possibly  in  conjunction  with  mechanical  separation

equipment).  A  workshop  with  an  exhaust  system  and  a  cyclone  system  is  an  example.

6.2  Chemical  Off  Gassing:
Volatile  chemicals  will  escape  to  the  air  when  they  are  left  open  and  exposed  to  the  atmosphere.  To
prevent  environmental  harm  and/or  occupational  health  and  safety  issues,  the  amount  of  chemicals  lost  can
be  minimised  by:
• only  opening  small  quantities.  The  less  chemical  exposed  to  the  atmosphere,  the  less  lost.
• using  volatile  chemicals  in  purpose  built  or  appropriate  areas.  Typically,  this  will  be  in  areas  with

appropriate  extraction  systems  and/or  filtering/scrubbing  equipment  on  exhausts.

6.3  Plant  Exhausts:
Machinery  and  other  combustion  equipment  and  engines  exhaust  greenhouse  gases  to  the  atmosphere.
These  can  be  minimised  by:
• Ensure  all  plant  is  serviced  regularly
• Use  the  appropriate  fuels/mixes
• Switch  off  plant  when  it’s  not  required.
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6.4  Odour:
Measures  should  be  taken  to  minimise  any  odours  leaving  the  workplace:

• Treat  the  odour  as  a  chemical  off  gas  and  handle  as  detailed  above.
• Consider  odour  masking  only  as  a  last  resort.

6.5 Monitoring
As  a  mechanism  for  checking  the  effectiveness  of  air  emission  controls,  you  may  consider  monitoring.
Depending  on  the  emission  the  following  may  be  used:

• Gas  meters  to  detect  emissions  of  chemicals.
• Dust  monitors  to  determine  levels  of  dust  and  particles.  These  may  be  pumps  or  settling  pads

depending  on  the  dust.

If  working  with  asbestos,  dust  monitoring  is  compulsory  .

Odour  monitoring.  (This  is  complex  and  not  effective  for  determining  instantaneous  levels.  It  would  only
be  considered  on  large  scale  works  to  determine  exposures  and  if  controls  would  be  needed)

7. Hazardous Substances
A  hazardous  substance  can  usually  be  identified  by  a  dangerous  goods  diamond  on  the  packaging.  However,  any
other  material  that  may  have  a  negative  effect  on  the  environment  should  also  be  considered  a  hazardous
substance.

A  hazardous  substance  may  be  a  something  a  contractor  brings  to  site  to  use,  could  be  generated  as  a  result  of
the  work  being  undertaken  or  could  be  a  waste  that  has  to  be  removed  from  site.

Various  terms  are  used  in  different  pieces  of  legislation  to  describe  these  materials.  The  following  terms  should
all  be  considered  to  mean  the  same  thing:

•  Dangerous  Goods
•  Hazardous  Substance
•  Regulated  Wastes
•  Prescribed  Substances
•  Trackable  Wastes

7.1 Types  of  Hazardous  Substances
Common  types  of  hazardous  substances  found  across  University  sites  include:

• Chemicals
• Pathogens
• Poisons
• Radioactivity
• Asbestos

7.2 Hazardous  Substance Management
No  hazardous  substances  should  not  be  released  to  the  environment.  If  using  them  on  University  sites  the
following  should  be  considered:

• Do  not  store  any  hazardous  substances  in  areas  where  they  could  reasonably  be  expected  to  be  lost
(either  through  normal  storage  or  from  a  spill).  Don’t  store  them  on  soils  or  gravels,  near
stormwater  drains  or  gutters,  etc.

• Decant  liquids/fuel  plant  in  areas  where  spill  can  be  contained  and  controlled.
• Have  appropriate  spill  equipment  for  the  material  that  you  are  using.
• Hold  or  know  where  to  access  an  MSDS  for  the  hazardous  substance  you  are  working  with.
• If  it  is  a  waste,  dispose  of  in  accordance  with  waste  guidelines.
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8. Wastes
A  waste  is  any  gas,  liquid,  solid  or  energy  or  combination  of  these  that  is  left  over,  or  an  unwanted  by-product
or  surplus  to  the  activity  generating  the  waste.  Wastes  from  University  contract  sites  can  typically  be  considered
as  one  of  the  following:

• General  (incl.  builders  and  maintenance  waste).
• Recyclable.
• Hazardous.

9. Waste Management
Waste  must  be  managed  in  the  most  environmentally  sound  manner.  In  the  first  instance,  waste  should  be
minimised  following  the  waste  hierarchy  :

• Avoid  generating  the  waste  by  ordering  exact  volumes  and  amounts  of  materials,
• Re-use  materials.  When  possible,  reuse  off-cuts  and  wastes  on  other  projects  and  jobs,
• Recycle  wastes  by  providing  them  to  recycling  contractors  or  others  who  can  use  the  waste,
• Energy  Recovery  (limited  opportunities).  Providing  wastes  to  facilities  to  burn  for  energy  generation
• Disposal  as  a  final  option.

Know  how  to  handle  and  dispose  of  wastes  you  generate.  Different  types  of  waste  have  different  legal
requirements:

9.1 Liquid  Wastes
Solid  wastes  (provided  they  are  not  hazardous)  can  be  disposed  of  in  skips  and  bins.  If  it  is  a  liquid  waste,
other  considerations  have  to  be  made:

• Liquid  wastes  cannot  be  placed  in  bins  or  skips.
• Depending  on  the  nature  and  risk  posed  by  the  liquid  waste,  one  of  the  following  is  usually  the

most  appropriate  disposal  method:  stormwater,  sewer,  stormwater,  or  disposal  at  a  licensed  site.
• Sometimes  a  cheap  and  easy  pre-treatment  system  may  be  utilised  to  reduce  the  risk  of  a  waste  and

allow  a  cheaper  method  of  disposal.  Some  hazardous  wastes  may  require  this.
• If  you  intend  to  connect  to  a  sewer,  ensure  appropriate  approvals  have  been  sought

9.2 Wastes  of  Value
Some  waste  may  be  of  value  to  others.  Often,  there  is  an  opportunity  to  recover  costs  on  these  types  of
wastes.  Consider  the  following  when  evaluating  your  waste  disposal  options:

•  Can  it  be  reused  on  the  current  or  upcoming  project  to  offset  new  products?
•  Can  it  be  sold  to  a  third  party  (i.e.  metals,  green  waste,  even  piggery  sludges)?
•  Can  it  be  auctioned?

9.3 Legal  Requirements  for  Wastes  (Hazardous  Materials)
Some  materials  are  considered  “regulated  wastes”  under  the  Environmental  Protection  Regulation  (1998).
If  you  are  handling  one  of  these  wastes  do  you:

• Need  an  approval  or  license  to  generate  the  waste?
• Need  approvals  of  licenses  to  transport  the  waste  for  disposal?
• Know  where  the  waste  can  be  disposed?

“Regulated  and  Trackable  wastes”  which  have  requirements  under  the  Regulations  and  the  Environmental
Protection  (Waste)  Policy  have  very  specific  requirements.  If  generating  these  wastes  you  should  consider:

• If  you  need  a  licence  to  generate  the  waste.
• Do  you  have  a  licensed  contractor  to  transport  the  waste  (if  you  have  more  than  200kg).
• Do  you  know  where  you  can  dispose  of  the  waste  and,  if  it  needs  to  be,  is  it  a  licensed  facility?
• Are  you  aware  of  the  paper  work  that  needs  to  be  completed  when  giving  the  waste  to  a  waste

contractor?
For  both  these  wastes,  these  issues  should  be  resolved  before  they  are  generated
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9.4 General Waste Handling Rules
Regardless  of  the  type  of  waste,  all  contractors  have  specific  responsibilities  as  follows:

• Contractors  are  responsible  for  all  wastes  they  generate.  They  must  make  arrangements  to  remove
them  from  site  themselves.  University  bins  should  not  be  used  for  disposing  of  wastes  unless  you
have  specific  permission  from  the  PO/PM.

• Segregate  all  wastes.  You  will  always  pay  for  the  most  hazardous/contaminated  component  of  the
waste  if  you  leave  them  mixed.

• It  is  recommended  that  all  wastes  are  transported  by  a  licensed  company  and  disposed  of  at  a
licensed  site  (not  just  regulated  and  trackable  wastes).  This  will  ensure  you  are  disposing  of  the
wastes  legally  and  if  there  is  paper  work  to  be  completed,  the  transporting  company  will  provide
it  to  you.

To  be  sure,  ask  for  a  disposal  receipt.  If  you  are  disposing  of  asbestos,  this  is  compulsory  as  the  receipt
must  be  provided  to  P&F Health & Safety Coordinator (HSC).

9.5 Wastes In Laboratories
If  you  are  working  in  a  laboratory  and  have  been  given  permission  to  dispose  of  wastes  in  University
bins,  tell  the  laboratory  manager  at  the  induction  what  wastes  you  are  generating  and  clarify  where  they
can  be  disposed.

The  wastes  streams  in  laboratories  are  not  always  intuitive  and  some  harmless  wastes  may  need  special
disposal  to  prevent  confusion  at  the  disposal  facilities.

Bins  in  the  University  are  typically  colour  coded  and/or  labelled  as  follows:

10. Land Management
When  impacting  on  University  land,  particularly  for  earthworks,  several  aspects  may  have  to  be  considered:

• Contamination.
• Restrictions  on  land  can  be  use  and/or  movement  of  materials  to  and  from  it.
• Soil  Characteristics

10.1 Contamination
Many  of  the  University  sites  have  registered  actual  or  potentially  contaminated  areas.  If  working  in  these
areas,  precautions  have  to  be  taken  to  prevent  the  spread  of  any  of  these  materials.  Measures  that  must
be  taken  include:

• Sampling  of  soils.  This  may  be  required  to  determine  if  the  area  is  contaminated  at  all,  or  to
determine  the  extent  of  contamination.  As  an  indication,  contaminated  soils  must  be  sampled  at 1
sample/50m 3.

• An  approval  must  be  gained  from  the  EPA  to  remove  the  soil  from  site.  This  approval  will  have
conditions  that  must  be  met  by  the  contractor.

• Contaminated  soil  must  be  contained  on  site.  It  must  also  be  ensure  that  material  being  removed
from  site  is  not  lost  from  the  transport  vehicles.

Contaminated  soil  is  a  trackable  and  regulated  waste  and  must  be  transported  by  a  licensed  contractor.

Yellow  =  Clinical

Purple  =  Cytotoxic

Red  =  Radioactive

Brown  =  Recycled  Lab  Glass

Green  with  Yellow  Lid  =  Recyclables

“Incinerable  Biological”  =  Animal  Carcasses

“Paper”  =  Paper
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10.2  Restricted  Land  Uses
Some  restrictions  that  may  be  imposed  on  land  use  and  materials  include:

• Seeking  approvals  for  disturbing  land  in  fire  ant  control  zones  or  the  moving  material  from  them.
• Ensure  materials  from  fire  ant  control  zones  are  certified  fire  ant  free.
• Do  not  store  hazardous  liquids  or  other  materials  directly  on  soil,  dirt  or  gravel  areas.
If  you  intend  to  park  or  traverse  land,  ensure  you  have  permission  from  your  PM/PO

10.3  Soil  Characteristics
The  characteristics  of  some  soils  may  require  special  controls.

• Releases  from  acid  sulphate  soils  into  natural  water  ways  must  be  managed.  This  is  most  likely
when  disturbing  these  soils  on  river  and  creek  banks.

• If  soils  are  saturated  they  may  be  inappropriate  for  traversing,  parking,  excavation  and  storage.  Any
damage,  such  as  destroying  grass  cover  or  creating  tracks  will  have  to  be  repair  by  the  contractor.

11. Stormwater and Erosion

Any  materials  that  may  wash,  flow  or  blow  off  the  site  must  be  managed  in  such
a  manner  as  to  prevent  loss  from  the  site  (and  prevent  contamination).  This  could
include:

• Stockpiles  of  soil  and  waste .
• Stores  of  hazardous  material .
• When  exposed  sites  are  created  (bare  soil  from  clearing).

11.1 Stockpiles
Stockpiles  of  material  must  be  prevented  from  being  washed  or  blown  off  site.  Some  measures  that  may
be  taken  include:

Cover  with  tarpaulins  to  prevent  wind  and  water  disturbance.

• Keep  loose  material  moist  to  the  point  that  they  stick  together.  Over  wetting  will  cause  runoff  and
erosion.

• Planting  and  maintaining  grass  on  soil  stockpiles  to  hold  the  material  together.
• Using  stormwater  controls  around  bases  of  stockpiles.

11.2 Stores  of  Hazardous  Material
All  hazardous  materials  must  be  prevented  from  leaving  the  work  site  and  the  potential  for  contaminating
the  site  minimised.

Ideally,  these  materials  should  be  stored  on  hardstand  areas  (concrete,  compacted  soils,  etc)  and  bundled.
Storage  in  purpose  built  containers  will  also  achieve  this.

11.3 Exposed  Sites
When  a  site  is  exposed  (i.e.  cleared  of  vegetation  and  hard  cover  and  is  left  as  bare  soil),  most  critically,
soil  cannot  enter  any  stormwater  or  natural  water  systems.  Containing  water  and  materials  on  site  is  an
effective  way  of  achieving  this  while  some  control  measures  can  be  implemented  off  the  site.

Some  options  for  achieving  this  control  include:

• Diverting  stormwater  around  the  site  using  gullies  and  drains  to  prevent  it  picking  up  soil  in  the
first  instance.

• Intercept  stormwater  leaving  the  site  and  filtering  it  with  silt  fences,  hay  bails,  socks,  etc.
• Use  of  purpose  built  interceptors  at  release  points.  In  some  cases,  cages  can  be  built  to  fit  into

curb  side  drains  to  achieve  this.  This  measure  does  not  prevent  the  material  leaving  the  site.
• Slowing  or  pooling  stormwater  on  exposed  surfaces  to  allow  soils  to  settle  out  before  leaving  site

by  terracing,  maintaining  flat  surfaces  and  use  of  bund  walls  or  ponds.
• Replanting  or  covering  exposed  areas  as  soon  as  work  is  completed.
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12. Water Conservation
The  University  encourages  the  conservation  of  resources  at  all  of  its  campuses  and  locations.

Many  of  the  campuses  and  sites  lie  in  drought  affected  regions  and  are  under  some  level  of  water  restrictions.
This  will  differ  depending  on  what  local  government  (council)  area  the  site  is  in.  Be  aware  of  the  restrictions
applicable  to  the  site  you  are  working  and  ensure  compliance  with  them.

In  relation  to  contractor  works,  restrictions  may  exist  for:

• Cleaning  and  washing  buildings,  windows,  pathways  hard  surfaces,  particularly  externally.
• The  use  of  water  on  construction  sites  (e.g.  for  dust  suppression).
• The  use  of  water  in  building  and  construction  processes.
• Watering  of  gardens,  lawns  and  landscaped  areas.
• Washing  of  vehicles.

13. Vibration and Noise
Noise  is  tightly  regulated  under  the  Environmental  Protection  (Noise)  Policy  (1997)  and  the  Environmental
Protection  Regulation  (1998).  It  is  critical  that  noise  (and  vibration)  does  not  cause  nuisance  to  properties
neighbouring  the  University.

Nuisance  impacts  from  contractors  can  usually  be  considered  as  1  of  3  types:

• Building  work:  Noise  from  building  work  on  any  site.
• Regulated  devices:  Any  noise  generating  plant  or  tools:  e.g.  pneumatic  tools,  compressors,  lawnmowers,

chainsaws,  concrete  cutters,  etc.
• Vibration:  Any  vibration  carried  through  structures  or  the  ground  e.g.  jack  hammering,  rock

breaking,  blasting,  etc.
The  University  considers  any  premises  used  for  residential  accommodation  to  be  a  neighbour.  Not  only  does  this
mean  properties  external  to  the  University  but  also  internal  locations  such  as:

• Colleges
• University  Rental  Houses

13.1 Vibration and Noise Management
Audible  noise  (nuisance)  must  not  affect  neighbours  unless  permissible  as  detailed  below,  Audible  noise
means  any  noise  that  can  be  heard  by  someone  occupying  affected  premises.

This  applies  to  the  part  of  the  premises  most  affected  by  the  noise  (i.e.  the  balcony  or  verandah  of  a  house
is  considered  part  of  the  premises).

If  you  can  undertake  your  work  and  the  noise  is  not  audible  at  a  neighbouring  property  then  there  are  no
restrictions.

Prevent  audible  noise  (noise  that  can  be  heard  inside  a  neighbouring  residential  property)  outside  excluded
times.

The  following  time  restrictions  are  state  regulations.  Local  government  (councils)  may  have  bylaws  that
further  restrict  this.  University  contracts  and  site  rules  may  also  impose  more  stringent  controls.  For
example,  the  rules  for  St  Lucia  Campus,  does  not  permit  building  work  to  commence  before  7.00am  .

13.1.1 Building  work
• Audible  noise  can  only  be  generated  Monday  to  Saturday  between  6.30am  and  6.30pm  .
• There  is  no  limit  on  how  loud  the  noise  can  be.
• Work  can  still  be  undertaken  outside  these  times,  provided  it  cannot  be  heard  at  neighbouring

properties.
Other  controls  may  be  possible  such  as  the  use  of  noise  enclosures
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13.1.2 Regulated  Devices
• If  a  regulated  device  is  used  on  a  building  site,  its  use  must  comply  with  building  work

requirements.
• Audible  noise  can  only  be  generated  Monday  to  Saturday  between  7am  and  7pm  and  Sunday

and  Public  Holidays  between  8am  and  7pm  .
Regulated  devices  can  still  be  operated  outside  these  times,  provided  it  cannot  be  heard  at
neighbouring  properties.

13.1.3 Vibration
Any  vibrations  that  may  damage  property  beyond  the  construction  site  must  be  prevented.  To
achieve  this,  contractors  may  have  to  look  for  alternatives  to  minimise  this  risk.

Be  aware  of  the  area  you  are  working  in  too.  If  you  think  it  likely  that  pre-existing  damage  may
be  perceived  as  being  a  result  of  your  work,  you  may  wish  to  consider  recording  evidence  of  the
damage  prior  to  starting  (i.e.  photographing  and  dating  it).

14. Flora and Fauna
Impact  on  all  significant  plant  and  animal  species  on  University  sites  must  be  minimised.

14.1 Plants
If  your  activities  are  going  to  affect  plants,  trees,  gardens,  lawns  or  landscaped  areas  you  must:

• Confirm  all  clearings  with  the  PM/PO.  Grounds,  if  they  choose  to  do  so,  can  relocate  rare/
significant  plants  beyond  the  impact  or  the  work  area.

• Rehabilitate/Replant  areas  as  soon  as  possible  as  part  of  the  project.
• If  you  are  working  in  particularly  sensitive  environments  (such  as  river,  creek  and  lake  banks)

additional  protective  measures  may  be  required.

14.2 Animals
Your  activities  may  affect  animal  habitats  or  animals  may  become  a  nuisance  in  your  work  site.  The
following  measures  can  be  taken  to  minimise  these  impacts:

• If  animals  are  identified  in  your  work  place  speak  to  your  project  officer.  Animals  such  as  snakes
and  possums  can  be  captured  and  relocated  by  licensed  people.

• Prevent  encouraging  rodents  (e.g.  rats,  crows,  ibis)  by  maintaining  a  tidy  site  and  clearing  waste  at
regular  intervals.

• If  you  are  undertaking  pest  control  use  poisons  that  only  affect  the  pests  being  targeted.

15 Heritage and Cultural
Most  University  campuses  and  sites  have  identified  buildings  and  areas  of  heritage  and  cultural  significance. As
contractors,  you  are  not  expected  to  know  or  be  able  to  identify  these  areas,  but  be  aware  that  additional
measures  may  have  to  be  taken  in  locations  such  as:

• Any  older  buildings,  structures  and/or  the  grounds  near  or  surrounding  them.  In  some  instances,  the
entire  site  has  been  identified  as  having  heritage  significance.  These  areas  include  the  Great  Court
( St  Lucia ),  Herston  Medical  School  ,  Gatton  Campus  and  Ipswich  campus.

• Grounds,  particularly  near  permanent  waterways.  These  areas  may  require  approvals  from  the  Native
Title  Holders  before  commencing  work.

Other  locations  specially  identified  by  the  University  where  consultation  with  indigenous  groups  is  undertaken  as
part  of  the  management  of  the  site  (i.e.  Stradbroke  Island  Research  Station  and  Samford  Bora  Ring).
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15.1 Heritage and Cultural Controls
When  working  in  these  areas,  the  destruction  of  the  cultural  and  heritage  values  must  be  prevented  and
maintained  for  future  generations.

Measures  that  may  be  required  in  these  locations  include:

• Approvals  may  be  required  from  the  Environmental  Protection  Agency  to  undertake  the  work.  This
will  be  obtained  by  PO/PM.

• Where  an  approval  is  required,  and  it  has  conditions,  or  the  University  imposes  conditions,  the
contractor  must  ensure  they  comply  with  the  conditions  relative  to  their  work.

• Where  there  may  be  pre-existing  damage  in  the  area  you  are  working,  you  may  wish  to  consider
taking  evidence  of  that  damage  (i.e.  a  dated  photograph).

16. Contingencies / Emergencies
Contractors  must  be  prepared  for  any  reasonably  expected  emergency,  failure  or  accident.

When  considering  contingencies,  these  should  be  identified  as  part  of  the  risk  assessment  process  when  looking
at  each  of  the  activities  of  the  project.  The  control  measures  would  then  be  detailed  as  part  of  the  management
of  that  risk  (i.e.  under  stormwater  control  or  noise  management).

Situations  that  have  previously  occurred  on  University  sites  include:

• Hazardous  material  spills.
• Fires  and  explosions.
• Improper/illegal  dumping.
• Failure  of  stormwater  controls.

16.1 Contingencies / Emergencies Controls
Once  possible  emergencies  have  been  identified,  the  appropriate  tools  for  reacting  to  the  situation  should
be  held.  These  should  be  referred  to  in  the  contingency  procedures  and  if  applicable,  refer  to  items  such
as:

• Appropriate  spill  equipment.
• Appropriate  fire  retardants/extinguishers.
• The  application  of  absorbent  to  isolate  stormwater  systems.  For  example,  if  large  quantities  of  fuel

are  stored  on  site,  absorbent  cannot  be  held  to  contain  all  of  it,  but  enough  could  be  held  to  isolate
stormwater  drains.

• The  reporting  structure  to  ensure  that  incidents  are  reported  correctly  and  in  a  timely  fashion.

The  basic  information  that  should  be  recorded  should  an  incident  occur  includes:

• Time
• Location
• Known/Probable  Cause
• Environmental  harm  caused
• Immediate  corrective  action
• Actions  to  prevent  reoccurrence
If  EE  is  required  to  attend  site  to  ascertain  if  the  incident  needs  reporting  to  the  EPA,  this  information
will  be  asked  for.
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SECTION A - TENDER SUBMISSION STAGE

(CONFIRM IN WRITING)

A Contractor’s Safety Plan is required under the Workplace Health and Safety Regulation.  In accordance with this, the
University of Queensland requires a safety plan for all specified work, all high risk work, and any contractor deemed as an
employer.  This plan shall reflect the Occupational Health and Safety and Environmental systems that will be adopted by
the contractor to provide safe systems of work and compliance to, the Workplace Health and Safety Act, and Environmental
Protection Act 1994.   The safety plan is then to be reviewed, by both the contractor and the UQ project officer/trades
supervisor, and P&F Division’s OH&S Coordinator at regular intervals throughout the contract.

The following criteria must be addressed in each contractor’s safety plan before they are permitted to commence work on
site. During the tendering process, you are required to submit your Health, Safety, Environmental plan/ programme as
outlined below. Please be advised that if you fail to submit Section A of the Health and Safety plan during tender submission
stage you will not be eligible for the contract.

1. Criteria

1. Full company details must been provided –  (name, address, ABN).

2. Evidence of commitment to duty of care to workplace health and safety and environmental matters – eg. a current
OH&S and environmental policy statement signed and dated by management.

3. Evidence of Principal Contractor appointment (for construction projects only).

4. Appropriate scope of works –   this is to be a simple, brief description of the scope of work included in the contract.
The description should be such that a person without first-hand knowledge of the contract would gain an
understanding of the type of work being carried out and under what conditions or restrictions.

The scope of work must include, but is not limited to, the following:

• A list of the major tasks/activities and types of work.

• Details of conditions in the work areas that may increase the difficulty of the work.

5. Details of the type of construction work (for construction projects only)  – e.g. demolition work.

6. Date of commencement.

7. Estimated completion date.

8. Please specify if there is a Workplace Health and Safety Officer and their name.

9. Please specify if there is an Environmental Officer and their name.

10. Please specify if there is a Workplace Health and Safety committee.

11. Risk assessment/work method statement – we do not need to know your procedure for performing a risk assessment,
what we require is a completed site specific risk assessment.

12. Frequency of site inspection – these are contractors own audits of their sites .

13. Proposed method of keeping the P&F EE informed of environmental incidents.

14. Proposed method of keeping P&F HSC/PM informed of serious  bodily injuries.

15. Proposed method of keeping P&F HSC/PM informed of statistics? –  the statistics required are copies of audit
reports conducted by contractors on their sites.

16. Proposed method of keeping P&F EE/PM informed of statistics? –  the statistics required are copies of audit
reports conducted by contractors on their sites.
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2. Roles and Responsibilities

No one person or department is responsible for health and safety within an organisation.  Each level within the company
has a responsibility for ensuring the health and safety of fellow workers, contractors and the public.  Therefore, detailed
responsibilities in the form of duty statements for each person or level within the company should be developed to ensure
health and safety management is an integral function of their role.  It should be made clear that health and safety responsibilities
are no less important than any other duties which a manager or worker may have.

Copies of responsibility statements are to be included in the site specific health and safety plan.  In the case of sole
operators this may simply be a statement to the effect that they individually have the responsibility for workplace health and
safety.

• Person(s) or sub-contractors to be used on the project & their trade qualifications/certification;

• Contractor acknowledges its responsibility to provide safe plant and equipment and systems of work;

• The Contractor will use UQ permit to work system for high voltage work, confined space entry, hot work, asbestos
work (if applicable); and

• Formally acknowledges that all its personnel will conform to UQ security, safety, health and environmental
requirements.

SECTION C - POST CONTRACT STAGE

• Acknowledgement that all work have been completed as per OHS&E Plan contract agreement;

• Acknowledgement that any defective work will be rectified by the Contractor;

• Acknowledgement that all hazards and potential hazards resulting from this work have been controlled;

• Acknowledgement that the area has been left in a safe condition;

• Acknowledgement that until handover has taken place, the Contractor shall be solely liable for any accidents,
injuries, damages or loss to any person, or to property of any person arising from the carrying out of these works.
Handover of site will not be effective until the Site Handover Certificate has been signed by all listed parties.

SECTION B - CONTRACT STAGE –

(BEFORE STARTING CONTRACT CONFIRMATION IN WRITING)

• Contractor to acknowledge that Site Manager/WHSO/ supervisors, who have attended P&F induction will disseminate
the information to the Contractor employees;

• Provide evidence that Contractor employees/sub-Contractor have been inducted to P&F OHS&E Policies, and site
induction (site induction checklist to be signed by employee);

• Provide evidence that  your risk assessment has taken the following into consideration:

a) List hazards regarding the work (preferably broken into tasks) to be completed;

b) Assess the level of risk for the hazards;

c) Identify the control measures proposed; and

d) Detail the method of maintaining and reviewing implementation and effectiveness of the controls.
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SECTION D - ENVIRONMENTAL GUIDELINES

All Contractors on the premises of The University of Queensland (UQ) are bound by the University’s Environmental
Management Plan. Any works conducted by the Contractor on the premises of the University must conform to these
Environmental Guidelines. Not withstanding this, all Contractor must ensure compliance with the Environmental Protection
Act.  The University of Queensland has developed an environmental policy (refer to Part 3 of this booklet) aimed at
ensuring the relevant environmental laws and regulations are complied with and protection of the environment is enhanced.
If the Contractor fails to comply with the necessary Environmental Guidelines he/she will be liable for restoration. Contractors
are required to comply with the University of Queensland’s procedures, environmental laws and regulations, and put in
place controls to protect the environment during all work.

Depending on the extent of a contractor’s work and the degree to which the environment is to be impacted upon, an
Environmental Management Plan may be required.  If any potential impacts are identified, the contractor must develop a
plan, prior to commencing work, that includes the following:

• Environmental approach including:

• Company policy statement and/or Project Environment Policy,

• Documentation,

• Project organisational chart (highlighting the environmental responsibilities of individuals,

• Process for monitoring environmental performance,

• Environmental training/instruction for contractor’s staff,

• Environmental Management Strategy.  This should be comprised for each activity that impacts on the environment
and include:

• Objective/s,

• Identified risk,

• Strategies,

• Control Actions,

• Monitoring and reporting, and

• Corrective Actions; and

• Contingencies.

In order to manage the risks associated with these activities, identify controls to be implemented in regard to:
-air emissions;
-liquid discharges;
-solid and liquid wastes;
-hazardous substances;
-land disturbance and use (i.e. site clearing and excavation);
-erosion and stormwater control;
-vibration and noise;
-flora and fauna;  and
-heritage and cultural issues.

The OH&S and Environmental Services, retains the right to inspect the Contractor’s worksite at anytime to ensure all
safety procedures and rules are being followed. Failure to follow such rules and procedure is a breech of the contract and
violation of the Workplace Health and Safety Act and EPA Act 1994.

Signing the declaration is an acknowledgment that you clearly understand the prerequisite of this document and your
obligation to Occupational Health and Safety, and Environment.

PART 4  –  FORMAT FOR CONTRACTOR’S SAFETY AND ENVIRONMENT PLAN
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The following pages include copies of P&F forms for your use:

These forms are available from our website at www.pf.uq.edu.au/policy-
procedures.html

1. Hot Works Permit Form PF220

2. Contractor’s OHS & E Declaration Form PF397

3. Contractor’s Site Handover Certificate Form PF398

4. Asbestos Permit Form PF430

5. Confined Space Entry Permit Form UQ form

SECTION E - ASSOCIATION FORMS
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 Property and Facilities Division 

 Form 
 10/01/05 

 HOT WORK PERMIT PF220 

 

 

 

(Hot Work is not permitted unless this form is completed and signed by 

Responsible Officer and WCC notified of hot works location.) 
 

Name of person/company performing Hot Work:         

 

Date of Work: ___________________________ Permit No:______________________ 
 (Work Order Number) 
Location of Work:  
 (be specific including building and room number) 

 

Description of Work:  

 

This permit is valid from   am/pm  on  ___/___/___ to  am/pm on  ___/___/___ 

 

Special Precautions:   
  

  

  
 

The work site has been inspected by me, I have arranged for the fire panel to be isolated and all 

other necessary precautions taken. 

 

Name:   Signed:   Date:  
 (Person performing the work) 
 

The fire alarm and panel has been isolated and the work site has been inspected by me, and declared 

safe for hot-work to proceed.   

 

Name:   Signed:   Date:  
 (Responsible Officer) 
 

FIRE WATCH  (if required) 

 

Work site and all adjacent areas where sparks may have spread were inspected by me during, and 

for at least thirty (30) minutes after the work was completed and no fire conditions were noted.  The 

fire panel has been de-isolated. 

 

Name:   Signed:   Date:  
 (Fire Watcher) 
 

The fire alarms and thermal/smoke detectors must be isolated before hot works commences.  

This is done by informing security (07 3365 1234 or internal 51234) of location of hot works 

and requesting a fire alarm isolation. 

 

Hot works commenced at     am/pm Hot works completed at    am/pm 

 

* This form to be filed for review by Insurance Officer. * 



PRECAUTIONS CHECKLIST 
 

GENERAL PRECAUTIONS Yes No N/A  

Are flammable and combustibles removed or protected?       

Are available sprinklers, hose streams and extinguishers in service/operable?       

Is floor swept clean and wet down where necessary?       

Is arc flash shielding in place?       

Is ventilation adequate?       

Is hot-work equipment in good repair?       

Is fire watch required?       

Is fire panel isolated? (Checked with Security)       

Are smoke/thermal detectors isolated? (Checked with Security)        

Has Works Control Centre (WCC) been informed of details of hot work?       

 

PRECAUTIONS WITHIN 12 METRES OF WORK 

Are combustible liquid, vapour, gasses removed or protected?       

Are combustible floors protected?       

Are flammable liquids, dust, lint removed or protected?       

Is explosive atmosphere in area eliminated?       

Are all wall and floor openings covered?       

 

 

WORK ON WALLS OR CEILINGS 

Is construction non-combustible and without combustible coverings or 

insulation?       

Are combustibles on the other side of wall or ceiling moved away?       

Are fire resistant coverings under works to collect sparks?       

 

 

WORK ON ENCLOSED EQUIPMENT 

Is enclosed equipment cleaned of all combustibles?       

Are containers purged of flammable liquids/vapours?       

 

 

FIRE WATCHER 

Is Fire Watcher required?       

If required, has Fire Watcher been organised?       

Is Fire Watcher trained in use of this equipment and sounding alarm?       

Is Fire Watcher supplied with appropriate fire extinguisher?       

Has fire panel been de-isolated?       

 

 

Other precautions taken:   

 

  

 

  

 

  

 

**All questions are to be answered.** 



  

 Property and Facilities Division 

 Form 
 02/02 

  CONTRACTORS OCCUPATIONAL HEALTH, SAFETY 

AND ENVIRONMENT DECLARATION FORM PF397 
 

 

 

CONTRACTOR’S DECLARATION 

 

Declaration in relation to:  Occupational Health and Safety, and Environment (OHS & E) obligation for Contractors.  

 

Contractors to complete declaration and return, prior to commencement of work. 

 

I,....................................................................................................................................................................................... 

(Company name) 

 

......................................................................................................................................................................................... 

(Company address) 

 

......................................................................................................................................................................................... 

(Name and position of person making the declaration) 

 

......................................................................................................................................................................................... 

(Signature of person making the declaration) 

 

......................................................................................................................................................................................... 

(Date of signing the declaration) 

 

do solemnly and sincerely declare that The Contractor engaged by The University of Queensland, Property and 

Facilities Division, hereby agrees to comply with and adhere to the Property and Facilities OHS & E policy. 

 

 



  

 Property and Facilities Division 

 Form 
 02/02 

  CONTRACTOR SITE HANDOVER CERTIFICATE FORM PF398 

 

 

 
PROJECT: ....................................................................................................................................................................... 

LOCATION:.................................................................................................................................................................... 

 

The Contractor is to verify that the following points have been addressed: 

 All works have been completed as per The University of Queensland Contract Agreement, 

 Any defective work will be rectified, 

 All hazards and potential hazards resulting from this work have been controlled, 

 The area has been left in a safe condition. 

Until hand over has taken place, the Contractor shall be solely liable for any accidents, injury, damage or loss to any 

person, or to property of any person arising from the carrying out of these works.  Hand over of site will not be 

effective until this form has been signed by all listed parties. 

Work has been completed on this project except for the items listed below  (delete where not applicable): 

 

...........................................................................................................................................................................................  

...........................................................................................................................................................................................  

...........................................................................................................................................................................................  

...........................................................................................................................................................................................  

 

 

Signature of the Contractor: ..............................................................................................................................................  

Name: ..................................................................................................................... Date: ................................................  

 

Signature of Project Manager/Supervisor/Officer: ............................................................................................................  

Name: ..................................................................................................................... Date: ................................................  

 



  

 Property and Facilities Division 

 Form 
 10/05/06 

 ASBESTOS PERMIT TO WORK  PF430 
 

 

Building and/or maintenance work in areas known to contain asbestos containing materials is prohibited, unless an Asbestos 

Permit to Work has been issued to the Contractor or Property & Facilities personnel involved. 

Asbestos containing materials have been used in various locations throughout the University of Queensland. Before approval is 
granted to proceed with work, you are required to confirm the following: 

l. Has the Asbestos Register been examined jointly by the Contractor and UQ Property & Facilities Staff 
(Project Manager/Trade Supervisor/HSC)? YES/NO/NA 

2. Has the area where the intended works are to be performed been examined jointly with the appropriate UQ 
P & F Division personnel?  YES/NO/NA 

3. Are there asbestos containing materials present in the work area? YES/NO/NA 

4. Will the works impact on or disturb the asbestos containing materials? YES/NO/NA  

5. If YES to question 4 above, are the appropriate asbestos work as outlined in the University of Queensland 
Asbestos Management Plan documented and understood?  YESNO/NA 

6. If YES to question 4 above, have you submitted a risk assessment and/or a work method statement for the 
task that you intend to undertake?  YES/NO/NA 

7. Are UQ personnel, students, visitors and/or members of the public at risk from airborne asbestos? YES/NO/NA 

8. Is it necessary to evacuate UQ personnel, students, visitors or members of the public prior to work 
commencing?  YES/NO/NA 

9.  Has the Person in charge of the building been notified of the asbestos removal including all details? YES/NO 

10. What is the risk category of the Asbestos? HIGH/MED/LOW 

11. What is the type of Asbestos ? CHRYSOTILE/AMOSITE/CROCIDOLITE 

All works are to be performed in accordance with the special requirements or work procedures outlined in the University of 
Queensland Asbestos Management Plan and Safety Workbook procedures. If any unknown materials, or materials suspected of 
containing asbestos are encountered, work is to cease immediately and UQ Property and Facilities Division notified.  This 
Asbestos Permit to Work is issued to the nominated recipient for the specific occasion stipulated below:  

• Work Permit No. (Issued by P & F Works Control Centre): ......................... Date of Issue: ...................................................  

• This Permit is issued to (Company/Contractor/P & F Staff Member): .....................................................................................  

• Contact Telephone Number (Office): .............................................. Mobile: ..........................................................................  

• Asbestos Removalist Licence Number:...................................................................................................................................  

• Location of Works:..................................................................................................................................................................  

• Description of Works: ............................................................................................................................................................ . 

• Duration of Works: .................................................................................................................................................................  

• This Permit is Valid up to : .....................................................................................................................................................  

• Type of ACM : .......................................................................................................................................................................  

I have read and understood the requirements and procedures described in the University of Queensland Asbestos Management 
Plan or, if applicable, the P & F Safety Workbook procedures, and the requirements of this permit to work:  

I hereby authorize The University of Queensland to engage a licensed asbestos removalist to clean any asbestos 
particles/debris/hazards that was created as a result of work carried out by my/our Company and the removal cost will be 
payable by................................. 

 

Name of Recipient (please print): ....................................  

Signature of Recipient: ................................:......... P & F Div. Rep. Signature: ..................................... 

 

 



 

Asbestos Permit to Work Checklist 
(Tick if Applicable) 

 

 

 Division of Workplace Health and Safety Asbestos Removal Licence required- 

Mandatory 

 Health & Safety Plan/Work Method Statement to be prepared and approved prior to works 

commencing 

 Health & Safety Coordinator (HSC) to be present whilst work is being carried out 

 Health & Safety Coordinator (HSC) to make frequent site inspections during job  

 Low speed power tools only allowed 

 Personal protection equipment to be worn 

 No air conditioning to be running on affected building/floor 

 'Asbestos No Entry' signs to be placed at each end of affected floor and in the lift lobbies 

 Barricades and 'Asbestos No Entry' signs to be placed around perimeter of job site 

 Special black plastic lined bins required for removal of asbestos waste 

 Occupants of building/floor to be advised of the work and that entry will be barred during 

the work time 

 Procedures documented in asbestos removal technical specifications/procedures for this 

work to be adhered to 

 Air monitoring required during work period and upon completion of work 

 Air monitoring required upon completion of work - Mandatory 

 Visual clearance inspection by independent party only required 

 

 

The Health & Safety Coordinator (HSC) to sign acknowledgement if required to be in 

attendance when Permit is issued 

 

 

 

_______________________________ 

Health & Safety Coordinator 

 

 

Copy to OHS Unit 

 

 

Noted.   
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Confined Space Management Plan 

 

 
 

 

 
 

PERMIT FORM FOR CONFINED SPACE ENTRY 

Category 1 and 2 type spaces 
 

1. Name and Address 
 
Contractor’s Name   …………………………………………………………………. 

 

Location of work  …………………………………………………………………. 

 

Name(s) of workers  …………………………………………………………………. 

 

Trades supervisor (UQ) …………………………………………………………………. 

 

2. Description of work to be undertaken 
(Describe briefly the work to be undertaken) 

 

 

 

 

 

 

 

 

3. Isolation of confined space 
 (Tick the items below which have been isolated or made safe): 

 
 Pipelines (water, steam, gas, etc.) 

 Mechanical/electrical drives 

 Sludges/deposits/waste 

 Harmful materials 

 Electrical services 

 Warning notices, locks or tags have been fixed to means of isolation 

 Radiation services 

 Mechanical services 

 

4. Hot work  
(Tick the items below which will be observed if hot work is performed) 

 

 Area clean and free of all readily combustible material 

 All drains within 15m covered with fireproof wet blanket 

 Appropriate fire extinguishers on site near source of ignition 

 Welding machine/gas cylinders located (not within 8m of any drain) 

 Welding machine earthed directly to equipment being welded as close to welding point as 

possible 

 Power leads not draped across pipelines or access ways 
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Confined Space Management Plan 

 

 
 

 

5. Hazards likely to be encountered 
(Identify what hazards may be encountered during the work – include any work materials which might be used 

e.g. 2-pack epoxy paints and cleaning products. Also consider what types of contaminants are generated in 

confined space environments e.g. phosphine is produced when grain dust is wetted or where welding occurs in 

this type of environment) 

 

 

 

 

 

 

 

 

 

 

6. Atmospheric test requirements 
(Fill in the details below relating to atmospheric conditions. Indicate time of measurement.) 

 

Atmosphere Acceptable 

conditions 

Result 

Time….. 

Result 

Time….. 

Result 

Time….. 

Result 

Time….. 

Result 

Time….. 

Oxygen-min >19.5%      

Oxygen-max <23.5%      

Flammability <10% 

LEL/UEL 

     

Hydrogen sulphide <10ppm      

Chlorine  <1ppm      

Carbon monoxide <30ppm      

Sulphur dioxide <2ppm      

Other       

Test initials       

 

7. Stand-by personnel and rescue arrangements 
 
Stand-by person(s): ………………………………………………………………… 

 

Emergency procedures are understood and are available 

 

 

 

 

8. Personal Protective Equipment 
(Tick the personal protective equipment which will be worn): 

 
 Supplied-air respirators 

 Air-purifying respirator (filter type ………………………….) 

 Safety harness and/or safety line or lifeline/rescue 

 Eye protectors 

 Hand protection 

 Foot protection 

 Protective clothing 

 Hearing protectors 

 Safety helmets 
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Confined Space Management Plan 

 

 
 

 

 

8. Ventilation/ Requirement for purging 
(Specify ventilation method required) 

 

 

 

 

 

9. Authorisation 

 

Trade Supervisor / Project Officers 

The confined space described above is in my opinion in a 

safe condition for the work to be done provided that the 

precautions above are fully observed. 

Signed____________________date/time______________ . 

Approval 

I certify that I have re-examined the above confined space 

and that it will be safe to enter without/with approved 

breathing apparatus  from ___________on___________ 

to____________on______________ . 

Signed____________________ date/time______________. 

Renewal 

 

I certify that I have re-examined the above confined space 

and this permit is extended to ______________________ 

on___________________. 

Signed____________________date/time_______________

. 

Tradesman 

Acceptance I have read and understood the above safety requirements 

and will ensure that they are strictly followed. 

 

Signed___________________date/time_______________ 

Completion I certify that work has been completed and that all 

personnel, tools and equipment have been withdrawn, all 

guards and covers replaced and all barriers and notices 

withdrawn. 

Signed___________________date/time________________  

 

Extension Request 

 

Work has not been completed and an extension is requested. 

 

Signed___________________date/time________________  

Inspection & 

Recommissioning 

The above confined space has been inspected by me and is 

safe to be taken back into service. 

 

Signed___________________date/time________________ 
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